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CHILD PROTECTION AND SAFEGUARDING POLICY FOR FAIRPLAY HOUSE OUTDOOR EDUCATION CENTRE
 
1.  Introduction
Keeping children safe in education is statutory guidance that schools and colleges in 
England must have regard to when carrying out their duties to safeguard and promote 
the welfare of children. 
It is essential that everybody working in a school or college understands their 
safeguarding responsibilities. Governing bodies and proprietors should ensure that those 
staff who work directly with children read at least Part one of the guidance. 
Governing bodies and proprietors, working with their senior leadership teams and 
especially their designated safeguarding lead, should ensure that those staff who do not 
work directly with children read either Part one or Annex A (a condensed version of Part 
one) of the full version of the document. This is entirely a matter for the school or college 
and will be based on their assessment of which guidance will be most effective for their 
staff to safeguard and promote the welfare of children. 
The full version of KCSIE can be found here: Keeping children safe in education 2025
(Keeping Children Safe in Education – DfE, September 2025)

This Child Protection and Safeguarding Policy is for all Fairplay House staff and volunteers, its student visitors and their school staff, parents, governors, volunteers and the wider community.  It forms part of the safeguarding arrangements for our centre and should be read along with the centre’s Safer Recruitment Policy, Staff Code of Conduct Policy, Positive Handling (Restraint) Policy, Anti-Bullying Policy, Behaviour Policy, Health and Safety Policy, E-safety Policy, Social Media Policy and Photography Policy. 

Our Centre is committed to safeguarding children and to creating a culture of vigilance at the Centre. This policy should also be read in conjunction with Keeping Children Safe in Education (DfE, 2025).

Safeguarding and promoting the welfare of children is defined in Keeping Children Safe in Education 2025 as:

· providing help and support to meet the needs of children as soon as problems emerge 
· protecting children from maltreatment, whether that is within or outside the home, including online
· preventing the impairment of children’s mental and physical health or development 
· ensuring that children grow up in circumstances consistent with the provision of safe and effective care 
· taking action to enable all children to have the best outcomes


‘Children’ includes everyone under the age of 18



2.  Statutory framework
 
The Education Act 2002 Section 175, places a statutory responsibility on governing bodies to have policies and procedures in place that safeguard and promote the welfare of children who are pupils of their school. 

The development of appropriate procedures and the monitoring of good practice in the London Borough of Newham are the responsibilities of the Newham Safeguarding Children Partnership (NSCP). In Newham all professionals must work in accordance with the London Child Protection Procedures.

Fairplay House Outdoor Education Centre also works in accordance with the following legislation and guidance:

Keeping Children Safe in Education (DfE September 2025) :
Keeping children safe in education 2025
Working Together to Safeguard Children (HMG, 2023) :
Working together to safeguard children - GOV.UK (www.gov.uk)
Education Act 2011 :
Education Act 2011 (legislation.gov.uk)
Counter-Terrorism and Security Act (HMG, 2015) :
Counter-Terrorism and Security Act 2015 (legislation.gov.uk)
The Prevent duty Departmental advice for schools and childcare providers (DfE 2022) :
The Prevent duty: safeguarding learners vulnerable to radicalisation - GOV.UK (www.gov.uk)
Prevent Duty Guidance for Further Education Establishments in England and Wales (HMG 2015-updated May 2024) :
Prevent duty guidance: for further education institutions in England and Wales (2015) - GOV.UK (www.gov.uk)
Serious Crime Act 2015 (Home Office, 2015): 
Serious Crime Act 2015 (legislation.gov.uk)
Sexual Offences Act (2003):
Sexual Offences Act 2003 (legislation.gov.uk)
 The School Attendance (Pupil Registration) (England) Regulations 2024 :
The School Attendance (Pupil Registration) (England) Regulations 2024
General Data Protection Regulations 2018 (GDPR)
Data Protection Act 2018 (legislation.gov.uk)
What to do if you're worried a child is being abused (HMG, 2015) :
Stat guidance template (publishing.service.gov.uk)
Searching, screening and confiscation  (DfE, July 2022) :
Searching, Screening and Confiscation
Children Act 1989 :
Children Act 1989 (legislation.gov.uk)
Children Act 2004 :
Children Act 2004 (legislation.gov.uk)
Children and Social Work Act 2017 :
Children and Social Work Act 2017 (legislation.gov.uk)
Modern Slavery Act 2015 :
Modern Slavery Act 2015 (legislation.gov.uk)
The Homelessness Reduction Act 2017 :
Homelessness Reduction Act 2017 (legislation.gov.uk)
Domestic Abuse Act 2021
Domestic Abuse Act 2021
Preventing and Tackling Bullying 2017 :
Preventing and tackling bullying (publishing.service.gov.uk)
Female Genital Mutilation Act 2003 (S. 74 - Serious Crime Act 2015) :
Female Genital Mutilation Act 2003 (legislation.gov.uk)
Guidance on information sharing for people who provide safeguarding services to children, young people, parents and carers (DfE May 2024) :
Information sharing advice for safeguarding practitioners - GOV.UK
 Whistleblowing procedure for maintained schools
(DfE 2014) :
Whistleblowing procedure for maintained schools - GOV.UK
Voyeurism (Offences) Act 2019 :
Voyeurism (Offences) Act 2019 (legislation.gov.uk)
London Safeguarding Children Procedures and Practice Guidance 31/03/2025
London Safeguarding Children Procedures
Contextual Safeguarding
Contextual safeguarding | NSPCC Learning
Use of reasonable force DFE July 2013
DfE advice template

(=checked as up to date 09/09/25)

KCSIE
It is a requirement that ALL Fairplay OEC staff read (and sign to record that they have read) Part one of KCSIE each year when it is updated annually:
Part one: Safeguarding information for all staff What school and college staff should know and do A child centred and co-ordinated approach to safeguarding (Pages 7 to 24)
It can be found here:
Keeping children safe in education 2025

The changes from 2024 to 2025 can be found here:
Annex F: Table of substantive changes from September 2024 (Pages 184 to 186)

3.  Fairplay House roles and responsibilities
 
All adults working with or on behalf of children have a responsibility to protect them and to provide a safe environment that enables them to learn and achieve their full potential.  However, there are identified key adults in schools and in the Local Authority who have specific responsibilities under child protection procedures.  The names of those in our Centre with these specific responsibilities are shown on page 1 of this policy. All staff in our Centre are familiar with the Early Help Offer. See Appendix 1.

[bookmark: _Hlk46257555]3.1 The Management Advisory Group (M.A.G.) at Fairplay House

The Management Advisory Group (M.A.G.). has a responsibility to ensure that the policies, procedures and professional development and training in our Centre are effective and comply with the statutory requirements at all times.  

It ensures that all required policies relating to child protection and safeguarding are in place and that the child protection policy reflects statutory and local guidance and is reviewed at least annually.

The Management Advisory Group (M.A.G.) also ensures there are a named Designated Safeguarding Lead and Deputy Safeguarding Lead in place and that they have their safeguarding role explicitly in the job description and are trained for the role as set out in Keeping Children Safe in Education 2025.

The Management Advisory Group (M.A.G.) ensures the Centre contributes fully to inter-agency working, in line with statutory and local guidance.  It ensures that information is stored and shared appropriately and in accordance with the statutory requirements.

The Management Advisory Group (M.A.G.) monitors to ensure that all staff members and volunteers undergo safeguarding and child protection training at induction and that it is then regularly updated.  All staff members receive regular safeguarding and child protection updates, at least annually, to provide them with the relevant skills and up to date knowledge to keep our children safe.  The Management Advisory Group (M.A.G.) will also ensure that staff have the knowledge, skills and understanding of the additional vulnerabilities of looked after and previously looked after children to keep them safe.

The Management Advisory Group (M.A.G.) ensures that children visiting Fairplay House are taught to keep themselves safe, including online, ensuring that that appropriate filters and monitoring systems for online usage are in place in the Centre. Visiting children will be taught how to keep themselves safe through teaching and learning opportunities as part of the activities they undertake at Fairplay House.  

The Management Group and Fairplay House leadership team are responsible for robust safer recruitment procedures that help to deter, reject or identify people who may abuse children.  It adheres to statutory responsibilities to check adults working with children and has recruitment and selection procedures in place (see the Centre’s ‘Safer Recruitment’ policy for further information).  It also ensures that volunteers are appropriately supervised in the Centre. We will undertake a risk assessment and use our professional judgement when deciding whether to obtain an enhanced DBS certificate for any volunteer undertaking unregulated activity.

3.2 The Designated Safeguarding Lead (and Deputy)

The Designated Safeguarding Lead (DSL) at Fairplay House takes the lead responsibility for managing child protection issues, safeguarding training and raising awareness of all child protection policies and procedures at the Centre and that everyone at Fairplay House, including temporary staff, volunteers and contractors are 

aware of these procedures and that they are followed at all times.  They are a source of advice and support to other staff on child protection matters and make sure that timely referrals to Newham Multi-Agency 
Safeguarding Hub (MASH) are made in accordance with current London Child Protection Procedures.  The Designated Safeguarding Lead (DSL) works with the local authority and other agencies as required.  If for any reason the Designated Safeguarding Lead is unavailable, the Deputy Designated Safeguarding Lead will act in their absence.  





3.3 The Head of Centre
The Head of Centre works in accordance with the requirements upon all Centre staff.  In addition, the Head of Centre ensures that all safeguarding policies and procedures adopted by the Management Group are followed by all staff. The Head of Centre will ensure that opportunities for children to learn about safeguarding are included in the range of activities that young people take part in when visiting Fairplay House. 

3.4 All Fairplay House staff
Everyone at Fairplay House has a responsibility to provide a learning environment in which visiting children can feel safe to learn.  All staff members are prepared to identify children who may benefit from early help and understand their role and responsibilities within this process.  This includes identifying any emerging problems so appropriate support may be provided and in liaison with the Designated Safeguarding Lead (DSL) report any concerns.  All staff members are aware of and follow Centre processes as set out in this policy and are aware of how to make a referral to the Newham MASH when there is a need to do so.

3.4 Contractors on site
All contractors will be required to have an enhanced (children’s) DBS if they will need to work unaccompanied by Fairplay OEC staff whilst there are children on site. Evidence of this must be lodged with one of the centre’s DSLs BEFORE a contractor may work when children are on site. This is not a requirement when there are no children on site. Ideally contractors will wear their own photo-ID card with their DBS number included. If not they must wear a Fairplay Visitors badge.

4. Types of abuse / specific safeguarding issues
All staff should be aware of the indicators of abuse, neglect and exploitation (see below), understanding that children can be at risk of harm inside and outside of the school/college, inside and outside of home, and online. Exercising professional curiosity and knowing what to look for is vital for the early identification of abuse and neglect so that staff are able to identify cases of children who may be in need of help or protection. 

All (school and college) staff should be aware that abuse, neglect, exploitation, and safeguarding issues are rarely standalone events and cannot be covered by one definition or one label alone. In most cases, multiple issues will overlap. Keeping Children Safe in Education (DfE, 2025)
                                                                                                                                                                                                                                                                                        
The five main types of abuse referred to in Keeping Children Safe in Education are:
· Abuse
· Physical abuse
· Emotional abuse
· Sexual abuse
· Neglect

Indicators of abuse and neglect 
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to act to prevent harm. Harm can include ill treatment that is not physical as well as the impact of 

witnessing ill treatment of others. This can be particularly relevant, for example, in relation to the impact on children of all forms of domestic abuse. Children may be abused in a family or in an institutional or community setting by those known to them or, more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline abuse. Children may be abused by an adult or adults or by another child or children. 
Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 
Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse effects on the child’s emotional development. It may involve conveying to a child that they are worthless or 
unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what 9 they say or how they communicate. It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond a child’s developmental capability as well as overprotection and limitation of exploration and learning or preventing the child from participating in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, although it may occur alone. 
Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving violence, whether or not the child is aware of what is happening. The activities may involve physical contact, including assault by penetration (for example rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing, and touching outside of clothing. They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can take place online, and technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children. The sexual abuse of children by other children is a specific safeguarding issue in education and all staff should be aware of it and of their school or college’s policy and procedures for dealing with it. 
Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development. Neglect may occur during pregnancy, for example, as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from physical and emotional harm or danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

Our Centre is aware of the signs of abuse and neglect so we are able to identify children who may be in need of help or protection. 





Any concerns identified by Fairplay House staff, or reported to Fairplay House staff, will be notified to the Fairplay DSL and teacher in charge of the visiting group. If the concern relates to the teacher in charge, the concern must be communicated immediately to the school by the Fairplay DSL and the school will designate an appropriate school colleague to respond to the situation on-site. Procedures to ensure the safety and well-being of the child/children must be followed. 

4.1 Child-on-child abuse
School may be the only stable, secure and safe place in the lives of children at risk of, or who have suffered harm.  When these children visit Fairplay House they may, on occasions, display challenging behaviour or they may instead be withdrawn, or display abusive behaviours towards other children. 

Child on child abuse can manifest itself in many ways.  This may include bullying (including cyber bullying), on-line abuse, gender-based abuse, ‘sexting’ or sexually harmful behaviour.  

Child-on-child abuse is most likely to include, but may not be limited to:
 • bullying (including cyberbullying, prejudice-based and discriminatory bullying)
 • abuse in intimate personal relationships between children (sometimes known as ‘teenage relationship abuse’) 
• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm (this may include an online element which facilitates, threatens and/or encourages physical abuse) 
• sexual violence such as rape, assault by penetration and sexual assault; (this may include an online element which facilitates, threatens and/or encourages sexual violence) 
• sexual harassment such as sexual comments, remarks, jokes and online sexual harassment, which may be standalone or part of a broader pattern of abuse 
• causing someone to engage in sexual activity without consent, such as forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party 
• consensual and non-consensual sharing of nude and semi-nude images and/or videos (also known as sexting or youth produced sexual imagery) 
• upskirting12 which typically involves taking a picture under a person’s clothing without their permission, with the intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim humiliation, distress, or alarm, and 
• initiation/hazing type violence and rituals (this could include activities involving harassment, abuse or humiliation used as a way of initiating a person into a group and may also include an online element).

We do not tolerate any harmful behaviour at the Centre and will take swift action to intervene where this occurs.  We use the activities and the general time when they are resident at Fairplay House to help children understand, in an age-appropriate way, what abuse is and we encourage them to tell a trusted adult if someone is behaving in a way that makes them feel uncomfortable.  Our Centre understands the different gender issues that can be prevalent when dealing with peer-on-peer abuse.  

4.2 Domestic Abuse 
Domestic abuse can encompass a wide range of behaviours and may be a single incident or a pattern of incidents. That abuse can be, but is not limited to, psychological, physical, sexual, financial or emotional. 

Children can be victims of domestic abuse. They may see, hear, or experience the effects of abuse at home and/or suffer domestic abuse in their own intimate relationships (teenage relationship abuse). All of which can have a detrimental and long-term impact on their health, well-being, development, and ability to learn.

4.3 Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) 
Both CCE and CSE are forms of abuse that occur where an individual or group takes advantage of an imbalance in power to coerce, manipulate or deceive a child into taking part in sexual or criminal activity, in exchange for something the victim needs or wants, and/or for the financial advantage or increased status of the perpetrator or facilitator and/or through violence or the threat of violence. CCE and CSE can affect children, both male and female and can include children who have been moved (commonly referred to as trafficking) for the purpose of exploitation.

4.4 Child Sexual Exploitation (CSE)
CSE is a form of child sexual abuse. Sexual abuse may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing, and touching outside clothing. It may include noncontact activities, such as involving children in the production of sexual images, forcing children to look at sexual images or watch sexual activities, encouraging children to behave in sexually inappropriate ways or grooming a child in preparation for abuse including via the internet.

 CSE can occur over time or be a one-off occurrence and may happen without the child’s immediate knowledge for example through others sharing videos or images of them on social media. 

CSE can affect any child who has been coerced into engaging in sexual activities. This includes 16- and 17-year-olds who can legally consent to have sex. Some children do not realise they are being exploited and they believe they are in a genuine romantic relationship.

4.5 Child Criminal Exploitation (CCE)
Some specific forms of CCE can include children being forced or manipulated into transporting drugs or money through county lines, working in cannabis factories, shoplifting, or pickpocketing. They can also be forced or manipulated into committing vehicle crime or threatening/committing serious violence to others.  

Children can become trapped by this type of exploitation, as perpetrators can threaten victims (and their families) with violence or entrap and coerce them into debt. They may be coerced into carrying weapons such 

as knives or begin to carry a knife for a sense of protection from harm from others. As children involved in criminal exploitation often commit crimes themselves, their vulnerability as victims is not always recognised by adults and professionals, (particularly older children), and they are not treated as victims despite the harm 

they have experienced. They may still have been criminally exploited even if the activity appears to be something they have agreed or consented to. 



It is important to note that the experience of girls who are criminally exploited can be very different to that of boys. The indicators may not be the same, however professionals should be aware that girls are at risk of criminal exploitation too. It is also important to note that both boys and girls being criminally exploited may be at higher risk of sexual exploitation.

4.6 Serious Violence
All staff should be aware of the indicators, which may signal children are at risk from, or are involved with, serious violent crime. These may include increased absence from school or college, a change in friendships or relationships with older individuals or groups, a significant decline in educational performance, signs of self-harm or a significant change in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new possessions could also indicate that children have been approached by, or are involved with, individuals associated with criminal networks or gangs and may be at risk of criminal exploitation.
4.7 Female Genital Mutilation (FGM)
Female Genital Mutilation comprises all procedures involving partial or total removal of the external female genitalia or other injury to female genital organs.  It is illegal in the UK and a form of child abuse.

Whilst all staff should speak to the designated safeguarding lead (or a deputy) with regard to any concerns about female genital mutilation (FGM), there is a specific legal duty on teachers. If a teacher, in the course 

of their work in the profession, discovers that an act of FGM appears to have been carried out on a girl under the age of 18, the teacher must report this to the police.

4.8 Mental Health 
All staff should be aware that mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of suffering abuse, neglect or exploitation. 
Only appropriately trained professionals should attempt to make a diagnosis of a mental health problem. Education staff, however, are well placed to observe children day-to-day and identify those whose behaviour suggests that they may be experiencing a mental health problem or be at risk of developing one. Schools and colleges can access a range of advice to help them identify children in need of extra mental health support, this includes working with external agencies. 
If staff have a mental health concern about a child that is also a safeguarding concern, immediate action should be taken to follow their school or college’s child protection policy, and by speaking to the designated safeguarding lead or a deputy

5.  Procedures 
All staff members have a duty to identify and respond to suspected and actual abuse or disclosures of harm.  Any member of staff, volunteer or visitor to Fairplay House who receives a disclosure or allegation of abuse, or suspects that abuse may have occurred must report it immediately to the Designated Safeguarding Lead (DSL) or, in their absence, the Deputy Designated Safeguarding Lead.  This information must be shared with the Teacher in Charge of the visiting group.



All action is taken in accordance with the following guidance;
· Newham Safeguarding Children Partnership guidelines – Pan-London Child Protection Procedures 
· Keeping Children Safe in Education (DfE, 2025)
· Working Together to Safeguard Children (DfE, 2023)
· PREVENT Duty - Counter-Terrorism and Security Act (HMG, May, 2024)

Any staff member or visitor to the Centre will refer concerns to the Designated Safeguarding Lead (DSL) or Deputy Designated Safeguarding Lead who will share these concerns with the Teacher in Charge of the visiting group.  Where there is risk of immediate harm, the Fairplay House DSL will support the Teacher in Charge to refer the concerns by telephone using the Newham MASH or the Police.  Less urgent concerns or requests for support will be referred by the school via the Newham MASH for consideration of Early Help support as appropriate.  

Wherever appropriate, the school will share any safeguarding concerns that may impact on the pupil’s enjoyment of their visit to Fairplay House with Centre staff. 

If a member of Fairplay House staff continues to have concerns about a child and feels the situation is not being addressed or does not appear to be improving, the staff member concerned should press for 

reconsideration of the case with the Designated Safeguarding Lead (DSL) who will escalate the concern as appropriate.

If, for any reason, the Designated Safeguarding Lead (DSL) or Deputy Designated Safeguarding Lead is not available, this should not delay appropriate action being taken.  Safeguarding contact details are displayed in the Centre to ensure that all staff members have unfettered access to safeguarding support, should it be required.  Any individual may refer using the Newham Referral Pathway where there is suspected or actual risk of harm to a child.

When new staff, volunteers or regular visitors join Fairplay House they are informed of the safeguarding arrangements in place, the name of the Designated Safeguarding Lead (DSL) and deputy and how to share concerns with them.

6.  Training 
The Designated Safeguarding Lead (DSL) and deputy undertake child protection training appropriate to the role at every two years as a minimum.  The Head of Centre, all staff members and management committee members receive appropriate child protection training that is regularly updated.  In addition, all staff members receive safeguarding and child protection updates as required, but at least annually, to provide 

them with relevant skills and knowledge to safeguard children effectively.  Records of any child protection training undertaken is kept for all staff and management committee members.

The Centre ensures that the Designated Safeguarding Lead (DSL) and deputy also undertake training in inter-agency working and other matters as appropriate.  

7.  Professional confidentiality
Confidentiality is an issue that needs to be discussed and fully understood by all those working with children, particularly in the context of child protection.  A member of staff must never guarantee confidentiality to anyone about a safeguarding concern (including visiting teachers/parents / carers or pupils) or promise to keep a secret.  In accordance with statutory requirements, where there is a child protection concern, this must be reported to the Designated Safeguarding Lead (DSL) or deputy and may require further referral and subsequent investigation by appropriate authorities.  

Information on individual child protection cases may be shared by the Designated Safeguarding Lead (DSL) or deputy with other relevant staff members.  This will be on a ‘need to know’ basis only and where it is in the child’s best interests to do so.  

8.  Records and information sharing
Where there are concerns about the safety of a child, the sharing of information in a timely and effective manner between organisations can reduce the risk of harm.  Whilst practitioners must have due regard for the Data Protection Act 2018 and the General Data Protection Regulations (GDPR) it is not a barrier to sharing information.  Our Centre is confident of the processing conditions that allow us to store and share 

information for safeguarding purposes. This allows us to share information without consent, if it is not possible to gain consent or if to gain consent would place a child at risk. 

Well-kept records are essential to good child protection practice.  Our Centre is clear about the need to record any concern held about a child or children within our school, the status of such records and when these records should be shared with other agencies.

Any member of staff receiving a disclosure of abuse or noticing signs or indicators of abuse, will record it as soon as possible, noting what was said or seen, if appropriate, using a body map to record, with the date, time and location.  All records will be dated and signed, with the name printed and will include the action taken.  This is then presented to the Designated Safeguarding Lead (DSL) or deputy, who will decide on the appropriate action and record it accordingly.

Any records related to child protection are stored securely and confidentially and will be retained for 25 years after the pupil’s date of birth. 

Copies of the record of the child protection issue will be given to the child’s school. These will be marked ‘Confidential’ and for the attention of the receiving school’s Designated Safeguarding Lead (DSL) with a 

return address on the envelope so it can be returned to us if it goes astray.  We will obtain evidence that the paperwork has been received by the school and then destroy any copies held in our Centre.

9.  Interagency working
If a child is subject to a child protection or a child in need plan, the visiting school’s Designated Safeguarding Lead (DSL) will ensure the child is monitored regarding their emotional well-being, progress, welfare and presentation.  Any relevant concerns about the child protection plan and/or the child’s welfare relating to the child’s stay at Fairplay House will be discussed and recorded prior to the visit. 

10.​ Allegations about members of the workforce
The aim of Fairplay House is to provide a safe and supportive environment that secures the well-being and best learning outcomes for children. All staff members are made aware of the boundaries of appropriate behaviour and conduct. These matters form part of staff induction and are outlined in the Staff Handbook and Code of Conduct. We do, however recognise that sometimes allegations of abuse are made and when they occur they are distressing and difficult for all.  We also understand that some allegations are genuine 

and that there are adults who deliberately seek to harm or abuse children. Our Centre takes all possible steps to safeguard children and ensure that the adults at our Centre are safe to work with children. 
We will always ensure that the procedures outlined in the London Child Protection Procedures are adhered to and will seek appropriate advice from the Local Authority Designated Officer (LADO) by telephone 0203 373 3803 or email CPRT.LADO@newham.gov.uk
If an allegation is made or information is received about any member of staff or volunteer who works with children has:
· behaved in a way that has harmed a child, or may have harmed a child;
· possibly committed a criminal offence against or related to a child or
· behaved towards a child or children in a way that indicates they may pose a risk of harm to children.
· an individual has behaved in a way in their personal life that raises safeguarding concerns. These concerns do not need to relate directly to a child.
The member of staff receiving the information must inform the Head of Centre immediately. This includes concerns relating to agency and supply staff.  Should an allegation be made against the Head of Centre, this must be reported to the Chair of the Management Committee and the line-manager for Fairplay House. The Head of Centre or Chair/line manager will seek advice from the LADO within one working day. No member of staff will undertake further investigations before seeking advice from the LADO.
Any member of staff or volunteer who does not feel confident to raise their concerns within the Centre should contact the LADO directly.  
Alex Mihu, Local Authority Designated Officer (LADO), The London Borough of Newham
Phone: 0203 3736 706 / Mobile: 0792 9182 262  
Emergency Duty Team Tel. 0208 430 2000
Newham Dockside | 1000 Dockside Road, London E16 2QU
Fairplay House has a legal duty to refer to the Disclosure and Barring Service (DBS) anyone who has harmed, or poses a risk of harm, to a child, or if there is reason to believe the member of staff has committed one of a number of listed offences, and who has been removed from working (paid or unpaid) in regulated activity, or would have been removed had they not left. The DBS will consider whether to bar the person from 

regulated activity. If these circumstances arise in relation to a member of staff at our Centre, a referral will be made as soon as possible after the resignation or removal of the individual in accordance with advice from the LADO and/or HR.
11. Whistleblowing 
Whistleblowing is defined as ‘making a disclosure in the public interest’ and occurs when a worker (or member of the wider community) raises a concern about danger or illegality that affects others, for example pupils at the Centre or members of the public.

All staff members are made aware of the duty to raise concerns about the attitude or actions of staff in line with the school’s Code of Conduct and Whistleblowing policy. 

We want everyone to feel able to report any child protection or safeguarding concerns.  More information is available called Advice for Whistleblowing in Maintained Schools (DfE 2014).  However, for members of staff who feel unable to raise these concerns internally, they can contact the NSPCC whistleblowing helpline on: 08000280285 or email: help@nspcc.org.uk 

Parents or others in the wider community with concerns can contact the NSPCC general 
helpline on: 0808 800 5000 (24 hour helpline) or email: help@nspcc.org.uk


Appendix 1 Early Help Offer

https://www.newhamscp.org.uk/early-help/





















Appendix 2                 Recording Safeguarding Concerns   
Safeguarding- Incident Report Form



This form should be used to record safeguarding concerns relating to Children and/or Vulnerable persons.
In an emergency please do not delay in informing the police or social services. All the information must be treated as confidential and reported to the Designated Safeguarding Officer within one working day or the next working day if it’s a weekend.




	Full Name of Child
	Date of Birth
	School/group

	

	
	



	Nature of worry, concern or disclosure:



	Please include where you were when the child made a disclosure, what you saw, who else was there and what the child said or did and what you said.







Time and date of incident:



	Was there an injury? Yes/ No                                   Did you see it Yes / No


	Describe the injury




	Have you filled in the body plan to show where the injury is and its approximate size?  Yes /No


	Was anyone else with you? If ‘Yes’ who?



	Has this happened before?      If ‘Yes’ did you report the previous incident?



	Who are you passing this information to?

Name:

Position:



	Your signature:

Printed Name:

Role at Fairplay House:

Time form completed:



Recording Safeguarding Concerns   


Time form received by Designated Safeguarding Lead:

Action taken by Designated Safeguarding Lead: 





Referred to:


Date:					Time: 

Have Parents been informed?   Yes / No (If No, state reason)




Feedback given to:

     [image: ]                             [image: ]                                     [image: ]       
 FPH team                           Child               Person who recorded disclosure


Further Action Agreed:



DSL Signature:						Printed Name:

Date:
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